
McCloud Community Services District 
220 West Minnesota Avenue     P.O. Box 640 

McCloud, California 96057 
Phone (530) 964-2017 Fax (530) 964-3175 e-mail mcsd@ci.mccloudcsd.ca.us 

REGULAR MEETING OF THE BOARD OF DIRECTORS 
SCOUT HALL - 405 E. COLOMBERO DRIVE 

Monday, January 11, 2021 - 6:00 P.M. 

AGENDA 

The McCloud Community Services District welcomes you to this meeting.  This agenda contains brief general descriptions of each item to be considered at this meeting by the 
Board of Directors.   If you wish to speak on an item on the agenda, you will be provided the opportunity to do so prior to consideration of the item by the Board.  If you wish to 
speak on an item that is not on the agenda, you are welcome to do so during the Public Comment portion of the meeting.  Persons addressing the Board will be asked to step up to 
the podium and will be limited to three minutes or depending on the number of persons wishing to speak, it may be reduced to allow all members of the public the opportunity to 
address the Board.  When addressing the Board, please state your name for the record prior to providing your comments. Please address the board as a whole through the President. 
Comments to individual Board members or staff are not permitted. 

All documentation supporting the items on this agenda are available for public review in the District office, 220 W. Minnesota Avenue, McCloud CA  96057, during normal 
business hours of 9:00 a.m. to 12noon and 1:00 pm to 4:00 p.m. Monday through Friday.   

In compliance with the Americans with Disabilities Act, those requiring accommodations for this meeting should notify the District office 48 hours prior to the meeting at (530) 
964-2017. 

1. Pledge of Allegiance

2. Approval of Minutes:  Discussion/action regarding approval of the minutes of the Regular
Meeting of December 14, 2020.

3. Announcement of Events:

4. Communications

5. Reports:
A. General Manager
B. Finance Officer
C. Fire Chief
D. Public Works Superintendent
E. Directors
F. Committees

6. Consent Agenda:
A. Approval of expenses in the amount of $18,978.35
B. Approval of expenses in the amount of $6,206.56

7. Old Business:

A. Discussion/ Possible action regarding pursuing Street Lights rate increase per 2019-20 rate
study.

B. Discussion Possible/ action regarding corrected county tax rolls
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C. Discussion Possible/ action regarding Amended 2020-21 Budget reflecting County tax rolls
corrections.

8. New Business:

A. Discussion/ Possible action regarding Resolution NO. 1, 2021 Application for Financial
Assistance planning grant for towns distribution system.

B. Discussion/ Possible action regarding considering sealed bids for surplus equipment 2004
F550 diesel flatbed plow truck.

C. Discussion/ Possible action regarding Website Support, Silver Rockets or Square Space.

D. Discussion/ Possible action regard approval of the first reading of proposed changes to
Policy 2093- District Cellular Telephones

E. Discussion/ Possible action regard approval of the first reading of proposed changes to
Policy  2255-Providing Employment Reference Information

F. Discussion/ Possible action regard approval of the first reading of proposed changes to Policy
2360 District Secretary Job Description

9. Public Comment:  This time is provided to receive information from the public regarding issues that
do not appear on the agenda (persons addressing the Board will be asked to step up to the podium and
will be limited to three minutes or depending on the number of persons wishing to speak, it may be
reduced to allow all members of the public the opportunity to address the Board).

Adjourn open session. 

10. Convene a Closed Session:
A. Pursuant to California Government Code §54957(b): General Manager - To consider
the appointment, employment, evaluation of performance, discipline, or dismissal of a public
employee.

11. Reconvene open session and announce any action taken.

Adjourn closed session 

MCSD Mission Statement 

McCloud Community Services District will strive to provide the full range of 
municipal services, at a reasonable cost applied consistently to all customers, 

while maintaining a healthy infrastructure and environmental integrity. 
. 

Page 2 of 67



1 

Minutes of the Regular Meeting of the Board of Directors of November 23, 2020 

      MINUTES OF A 
REGULAR MEETING OF THE BOARD OF DIRECTORS 

December 14, 2020 

A regular meeting of the Board of Directors of the McCloud Community Services District was called to  
order at 6:00 p.m. at Scout Hall.  Four Directors (Hanson, Richey, Young, Zanni) were present, M. Rorke was 
absent. Also present were General Manager Amos McAbier, Finance Officer Michael Quinn, Public Works 
Superintendent Richie Fesler, Fire Chief Charlie Miller, and Board Secretary Andrea Mills.   

1. Pledge of Allegiance.

2. Approval of Minutes:
A. Discussion/action regarding approval of the minutes of the Regular Meeting of November 23, 2020.
C. Richey made a motion to approve the minutes of the Regular Meeting of November 23, 2020, motion
seconded by R. Zanni.  Motion passed with 4 Ayes (Hanson, Richey, Young, Zanni).
B. Discussion/action regarding the approval of minutes of the Special Meeting of November 12, 2020. R.
Zanni made a motion to approve the minutes of the Regular Meeting of November 12, 2020, motion
seconded by C. Young.  Motion passed with 4 Ayes (Hanson, Richey, Young, Zanni).

3. Announcement of Events:  Holiday light judging will take place on the 18th of December.

4. Communications:

5. Reports:
A. General Manager's report discussed the preliminary approval of the Lower Elks Springhouse Grant.
Grant has been  approved for $509,950.00. MCSD will request 50% funding before work begins. There was
discussion of possibly getting a low interest, short term loan or borrowing from various reserves to cover
the remaining $254,975.00 until the final payment is received after the project has been completed. MCSD
will learn final numbers and the Board will determine where up-front funds will come from once we
receive the final Grant funding paperwork.

B. Finance Officer reported that the audit is complete. We are now formatting all financial reports so
that future audits can be completed more effectively. MCSD has had multiple offers of low interest loans
(low 2%) to replace our current higher interest loans. Re-financing our current loans would allow MCSD
to repay loans quickly and free up funds for future needs or projects.

C. Fire Chiefs reported that ALS (Advanced Life Support) is up and running. Chief Miller presented a
monthly breakdown of the volunteers working in the department as well as what types of call and trainings
were done in the month of November. (Please see supporting documents from December 14 meeting)
Chief Miller also reported that they are working on learning the history of the MCFD and improving  the
kitchen and lower area of the Firehouse. Possibly adding a bathroom with shower for the employees to use
after returning from calls. Chief Miller may be able to get FEMA grants to cover improvement costs.  He is
also working on forming a committee of local volunteers to help improve the MCFD.
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Minutes of the Regular Meeting of the Board of Directors of November 23, 2020 

A member of the public commended Fire Chief Miller for his hard work on his very thorough reports this 
month. They also expressed concern with MCFD enforcing Ordinance No. 28, Regulating Hazardous 
Vegetation.  
Another member of the public commented on the relationships between the Board and Staff.  

D. Public Works Superintendent reported that the new dump/plow truck is in service, a new heater has
been installed in the Scout Hall and its roof's nails have been replaced with screws. Three aging and unsafe
light poles have been removed from Hoo Park with two more needed to be taken down. A damaged sewer
main and water main were both repaired this month. R. Fesler suggested having spare tires for our
essential equipment as we had to purchase two tires in the last month which delayed services to the
community.
E. Directors report- None
F. Committees report- R. Zanni reported that the Old Courthouse siding and windows are in and a
French drain will be installed on the north side of the Courthouse to improve drainage.
G. Assignment of Committee Members

1. Public Works Committee- Michael Rorke and Christine Richey
2. Finance and Audit Committee- Mick Hanson and Cathy Young
3. Safety Committee- Mick Hanson and Raymond Zanni
4. Policy Review Committee- Michael Rorke and Christine Richey
5. Fire and Ambulance Committee-Christine Richey and Michael Rorke
5. Old McCloud Courthouse Project- Raymond Zanni and Cathy Young
6. Water bottling ad hoc- Raymond Zanni and Mick Hanson

 Designation of Michael Quinn as LOLA representative 

6. Consent Agenda:
A. Approval of expenses in the amount of $26,774.35.  C. Richey made a motion to approve the
expenses in the amount of $26,774.35; motion seconded by M. Hanson.  Motion passed with 4 Ayes
(Hanson, Richey, Young, Zanni). One absent, Rorke

7. Old Business:
A. Discussion/possible action regarding approval of second and final reading of proposed
changes to Policy 2255-Providing Employment Reference Information C. Richey made a motion to
approve the second and final reading of Policy 2255-Providing Employment Reference
Information seconded by M. Hanson. Motion passed with 4 ayes (Hanson, Richey, Young,  Zanni).
One absent, Rorke.
B. Discussion/possible action regarding approval of second and final reading of proposed
changes to Policy 2260-Personnel Action. C. Richey made a motion to approve the second and
final reading of proposed changes to Policy 2260-Personnel Action. Seconded by C. Young.
Motion passed with 4 ayes (Hanson, Richey, Young, Zanni). One absent, Rorke.
C. Discussion/possible action regarding approval of second and final reading of proposed
changes to Policy 2280-Employment Entrance Program. M. Hanson made a motion to approve
the second and final reading of proposed changes to Policy 2280-Employment Entrance
Program. Seconded by C. Young. Motion passed with 4 ayes (Hanson, Richey, Young, Zanni).
One absent, Rorke.
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Minutes of the Regular Meeting of the Board of Directors of November 23, 2020 

D. Discussion/possible action regarding approval of second and final reading of proposed
changes to Policy 2335-Interim Utility Worker- Job Description. C. Young made a motion to
approve the second and final reading of proposed changes to Policy 2335-Interim Utility Worker-
Job Description. Seconded by M. Hanson. Motion passed with 4 ayes (Hanson, Richey, Young,
Zanni). One absent, Rorke.
E. Discussion/possible action regarding approval of second and final reading of proposed
changes to Policy 2340- Utility Worker I- Job Description. C. Richey mad a motion to approve the
second and final reading of proposed changes to Policy 2340- Utility Worker I- Job Description.
Seconded by C. Young. Motion passed with 4 ayes (Hanson, Richey, Young, Zanni). One absent,
Rorke.
F. Discussion/possible action regarding approval of second and final reading of proposed
changes to Policy 2350-Refuse Equipment Operator- Job Description. R. Zanni made a motion to
approve the second and final reading of proposed changes to Policy 2350-Refuse Equipment
Operator- Job Description. Seconded by M. Hanson. Motion passed with 4 ayes (Hanson, Richey,
Young, Zanni). One absent, Rorke.
G. Discussion/possible action regarding approval of second and final reading of proposed
changes to Policy 2320-Utility Worker II- Job Description. C. Richey made a motion to approve the
second and final reading of proposed changes to Policy 2320-Utility Worker II- Job Description.
Seconded by C. Young. Motion passed with 4 ayes (Hanson, Richey, Young, Zanni). One absent, Rorke.

8. New Business:
A. Discussion/possible action regarding the employee salary schedule for 2021. C. Richey made a
motion to approve the employee salary schedule for 2021. Seconded by C. Young. Motion passed
with 4 ayes (Hanson, Richey, Young, Zanni). One absent, Rorke.
B. Discussion/possible action regarding the approval of Resolution No. 11,2020 of the Board of
Directors of the McCloud Community Services District in Appreciation of Teryl Smith. R. Zanni
made a motion to approve Resolution No. 11,2020 of the Board of Directors of the McCloud
Community Services District in Appreciation of Teryl Smith. Seconded by C. Young. Motion
passed  with 4 ayes (Hanson, Richey,  Young, Zanni). One absent, Rorke.
C. Discussion/possible action regarding resending Resolution No. 4, 2008. Resending a
Resolution of the Board of Directors of the McCloud Community Services District designating
District Negotiators and Establishing the Authority of said District Negotiators in Negotiations
with Operating Engineers Local Union No. 3. R. Zanni made a motion to approve resending
Resolution No. 4, 2008. Resending a Resolution of the Board of Directors of the McCloud
Community Services District designating District Negotiators and Establishing the Authority of
said District Negotiators in Negotiations with Operating Engineers Local Union No. 3. Seconded
by C. Young. Motion passed with 4 ayes (Hanson, Richey, Young, Zanni). One absent, Rorke.
D. Discussion/ possible action regarding approval of Resolution No. 12, 2020. A Resolution of
the Board of Directors of the McCloud Community Services District designating District
Negotiators and Establishing the Authority of said District Negotiators in Negotiations with
Operating Engineers Local Union No. 3. Motion to approve was made by C. Young. Seconded
by C. Richey. Motion passed with 4 ayes (Hanson, Richey, Young, Zanni). One absent, Rorke
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Minutes of the Regular Meeting of the Board of Directors of November 23, 2020 

9. Public Comment:  None, all comments were made after Fire Chiefs report.

10. Adjourn: at 7:10 PM

11. Convene a Closed Session:
A. Pursuant to California Government Code §54957(b): General Manager - To consider
the appointment, employment, evaluation of performance, discipline, or dismissal of a public
employee.

12. Adjourn closed session: 8:13 PM

___________________________________ ______________________________ 
Catherine Young/President of the Board Andrea Mills/Secretary of the Board 

Page 6 of 67



MCSD BOARD OF DIRECTORS 
January 11, 2021 

AGENDA SUPPORTING DOCUMENT 
Agenda Item No. 5 A. 

General Manager’s Report 

Shasta IT services, Kevin Allard has directly overseen our IT support services for our computer 
data base systems and software for the last several years. He notified us last week that he will be 
moving out of state and that Mt Shasta IT services will be under new management providing the 
same services with more staff available to assist us when needed.  
Mr. Allard also would like everyone to know that he is leaving us in good hands and that he 
would stake his reputation on the fact that he believes they will continue to provide us with the 
same quality of service if not better.  

Rail Bikes- Uri Driscoll sent an Email saying - Just a quick update.  I have been speaking with Troy 
regarding our rail bikes and things look pretty positive and hopefully we will have a contract soon. 

We should probably start discussing some details for the MCSD property when you get a minute. 

This should go back to the Committee that was working on it as a topic for the next committee 
agenda to refresh the proposal and bring the new committee members up to speed. 
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MCSD BOARD OF DIRECTORS 
January 11, 2021 

AGENDA SUPPORTING DOCUMENT 
Agenda Item No. 5B 

Finance Officer's Report 

1. Audit Update:  Auditor requested different version of BMS Trial
Balance

2. At the request of the Board, three versions of the Board Quarterly
Financial are attached.  These can be automated and other formats
will be discussed.

3. Verbal Update on banking discussions
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McCloud Fire Department  
Monthly Fire Chiefs Report 
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Report Month: December  Year: 2020 
 

 

Member Information 
 

Active Firefighters:   15        Inactive Firefighters: 2       
Active Paramedics:  2       Inactive paramedics:  2 
Active EMT 1’s:    4       Inactive EMT 1’s:   0 
Active Auxiliary:   6       Inactive Auxiliary:  5  
Members Resigned:  0   Members Terminated:  0 
New Members:     1 
Members on Leave of Absence:0                   
 

Notes: We welcome Mathew Dalleske to the Department. Mathew is 19 and very interested 
in a career in emergency medicine. 
 
 
Total Calls for Service: 23 
 
 

Fire Calls 
 

Total Fires: 0   Structure: 0     Vegetation: 0   Vehicle Fires: 0       Nuisance: 0 
 

In Town: 0  Mutual Aid/Auto Aid:0    
 

Notes: No Fires (Prevention activities seem to be working) 
 
 

Medical Calls 
 
 

Total Medical Calls: 16 (includes traffic collisions)  Traffic Collisions: 3   Non Injury: 2 
 

Transported by Medic 17:  12 Paramedic Intercept: 0   
 

 

Transported by MSAS:   2 Non-Transport:1  BLS: 7  ALS: 6 
 

In Town: 12  Mutual Aid/Auto Aid: 4          

 
Notes: See Emergency Medical Services (EMS) run statistics report below. 
 
 

Miscellaneous Calls 
Total Miscellaneous Calls: 7 
 

HAZMAT: 0    Lift Assist: 6  Public Assist (other): 1 
 

Rescue Calls: 0   Smoke Check: 0  Alarm Sounding: 0 
 

In Town: 6  Mutual Aid/Auto Aid: 1   
 

Notes: None 
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McCloud Fire Department  
Monthly Fire Chiefs Report 
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Response Reports 
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McCloud Fire Department  
Monthly Fire Chiefs Report 
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McCloud Fire Department  
Monthly Fire Chiefs Report 
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Station/Apparatus 
 
 

Station 17-Fire Hall: Garage door for Squad 1740 broke on 12/8. It was repaired by Mt 
Shasta Garage Door Company on 12/9. All other doors were checked for operation. It was 
found that both engine bay doors safety mechanisms are not working (door company is 
researching how to repair as the system is "old tech") all personnel notified of safety issue. 
Doorbell installed on east entrance due to a complaint of no way to contact personnel 
inside the station. Signs will need to be made for front and east entrances to advise the 
public how to reach department/CSD staff for non-emergency situations. 
 
Unit 1700: Good condition. Serviced/oil changed by MCSD.  
 
Squad 1740: Good condition. Tires rotated. Serviced/oil changed by MCSD.  
 
Medic 17: Serviced/oil changed by MCSD. Electrical issues continue. Inverter still out of 
service (OOS) and out for repairs. All ambulance staff is adept at fixing issues that arise 
during responses. Oxygen system seems to be leaking again (Chief Miller to attempt 
repairs in house) ALS inspection passed and began ALS service on Thursday December 
10th. 
 
Engine 1712: Good condition. Serviced/oil changed by MCSD. Still needs pump packing 
tightened. Back burner issue as this is our first out engine. This issue will not damage the 
engine or the pump in any way. 
 
Engine 1715: Good condition. Serviced/oil changed by MCSD. NFPA/OSHA. 
 

Fire Department Drills 
 
EMT: #1 Date: 12/10/20 
 

Topic:  Vehicle checks. Medic 17 ALS equipment locations & how to assist ALS providers. 
 
Fire: #1 Date: 12/3/2020 
Topic: Vehicle checks. Flowing big water. Deck gun on 1712 and ground monitor on 1715. 
 
Fire: #2 Date: 12/25/2020 
Topic: Christmas Day. No training. 
 
Fire: #3 Date: 12/31/2020 
Topic: New Years Eve. No training. 
 
Business Meeting’s: Date: 12/17/2020 Business Covered: Uniforms, badges, procedures,  

 
Special Training Notes: Confined Space Awareness class on Dec 12, 2020 was attended 
by several department members and the department received income from outside 
students. Covid19 precautions were in place for all who attended. Follow up with all 
students found no Covid issues. January training will be new technology systems for 
training and responses, water safety awareness, and fire attack. 
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McCloud Fire Department 
Monthly Fire Chiefs Report 
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Community Involvement: Station 17 has been closed to the general public after 
direction came down from the County in late November.  Delivered Santa to downtown 
tree Lighting ceremony. Downtown chamber event planned to assist, but it was cancelled. 

Ordinance 28 Issues: Chief Miller met with concerned citizens about Ordinance 28. 
General Manager and Chief Miller met with Calfire Chief Tulman about Ordinance 28. 
Calfire says that McCloud only has standing to enforce issues on open land without 
structures. Due to the fact we used Lake Shastina CSD's Ordinance to build Ordinance 
28, Chief Miller met with Chief Pappas from Lake Shastina FD/CSD. Chief Pappas says 
that unless McCloud has a system in place to perform the necessary vegetation 
management, McCloud should not enforce attempt to enforce the ordinance as there is 
little benefit to the safety of the community due to the length of time it takes to mitigate 
the situation in a legal manner if a resident is not cooperating. A possible solution is to 
develop a vegetation management crew ran by the fire department/CSD that can offer a 
low-cost solution to residents to mitigate hazards and assist in staffing fire department 
responses. I feel we need to revisit this issue with the board and Calfire. 

Billing: Chief Miller and the CSD worked with our medical biller (Whitman Enterprises) to 
streamline the process of billing EMS responses. The department billed for all medical 
transports and 2 patients who signed Against Medical Advice (AMA). More data will be 
available soon as our medical biller has developed an online reporting system and gave us 
access to it late in December. EF Recovery billing for December consisted of 2 vehicle 
accident incidents for a total of $1042.00. No income was received from EF Recovery this 
month. Chief Miller is researching the possibility of changing medical billing to EF 
Recovery to further streamline the process and the possibility of higher recoveries. The 
CSD also needs to research any claims that may be at the collection point. 

General Message: The department is running well during the pandemic. Morale is high 
and no emergency calls were unattended by the department this month. Explorers and 
department staff received new uniforms shirts and the new department badges are almost 
completed. We continue to have high turnout rates among active members. The Confined 
Space Awareness class was well attended and generated revenue for the department 
training budget. Medic 17 is now ALS!! EMS and rescue calls are being billed per policies. 
Technologies that have been put in place are assisting to decrease staff workload. Chief 
Miller will be proposing to CSA3 to purchase new pagers, 2 handheld radios (two radios 
per year are supposed to be provided to each agency in CSA3), and to reimburse the 
department for the costs of getting Medic 17 recertified on Jan 6, 2021 

Submitted By: Darrell “Charlie” Miller Date: 1/6/2021 
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MCSD BOARD OF DIRECTORS 
January 11, 2021 

 
AGENDA SUPPORTING DOCUMENT 

Agenda Item No. 5 D 
                                          Public Works Superintendent's Report 
 
  
 

On Dec 26, 2020, our crew came in after Christmas to open Alley Ways from the 
Berms left by County Snowplows. 
 
  

We have marked all 100 fire hydrants with snow poles. 
 
  

We have received 2 Bids on the F-550 Flatbed Truck. 
  

 
Verbal update on California Air Resources Board (ARB) restrictions on F-550 

Flatbed Truck 17,500GVWR. 
 
  

We have been taking advantage of the inclement weather by burning all the piles at 
the Green Waste Facility making room for next Spring. 
 
  

On Jan 7, 2021, our entire Public Works Crew attended the CALOSHA required 
8hr Confined Space Training. 
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REQUEST FOR PROPOSAL 

McCloud Community Services District 
4710006 

 
 
Introduction 
 
The McCloud Community Services District is in the process of applying for Drinking Water State 
Revolving Funding (DWSRF) and requests proposals from qualified engineering firms to provide 
expertise related to Public Drinking Water Systems. This expertise will be directed towards assisting 
in fulfilling the requirements of California Drinking Water Regulations. The result of this Request for 
Proposal (RFP) will be an opportunity to contract for technical services as described below. 
 
Purpose/Anticipated Results 
 
The McCloud Community Services District (MCSD) owns and operates a water utility (including water 
source, storage and distribution system) serving the community of McCloud in Siskiyou County, 
California. The existing water system was constructed between 1920 and 1950. The distribution 
system as a whole was not well documented nor engineered at the time it was installed, and there is 
currently no complete and reliable record of existing infrastructure. Over time, the MCSD compiled a 
book and maps of the known system components including water mains, valves, etc., though there 
are still large areas of town where the location of the water infrastructure is unknown.  
 
The existing water system is aging and there ar numerous health and safety concerns associated 
with maintaining the distribution system. Additionally, the lack of engineering and documentation as to 
the location and character of the distribution system results in pressure variability, unexpected service 
outages, extensive maintenance and increased operation costs to the MCSD. Health concerns 
include leakage from the system and existing pipe material, some of is asbestos concrete (AC). 
 
The MCSD has previously (2009 and 2010) prepared a Preliminary Engineering Report (PER) and 
CEQA documentation to seek funding for replacement of the water distribution system, but the 
proposed projects were not funded and the environmental documentation has lapsed. The 2009 PER 
identified necessary improvements and a plan to fund and construct the project in four phases. The 
purpose of this proposal is to seek funding to complete the engineering design and environmental 
documentation for one of these projects; Phase 4. Phase 4 consists of the water distribution system 
south of Highway 89 which is at the lowest elevation and, thus, the highest operating pressure. This 
area historically experiences the greatest number of leaks and maintenance needs due to the high 
pressure. 
 
The McCloud CSD is applying for funding from the California State Water Resources Control Board 
Division of Financial Assistance. This RFP is for identifying the tasks and the estimated costs 
associated with addressing the issues identified above. The proposal will include any environmental 
requirements, permitting, service agreements, application fees or any other administrative costs that 
might be encountered. In addition to the Estimated Budget/Scope/Schedule please include the 
following information: 

 
• Brief technical approach 
• List of work on similar projects 
• Identification of main staff performing the work 
• Labor rates on main staff 
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• Cost estimate with hours for each task. 

 
Technical Approach 

This project will build on work previously completed by and for the McCloud CSD. The 2009 
PER prepared by Schlumpberger Engineers in September 2009 will be reviewed and discussed with 
the MCSD to determine what project components still need to be implement and what others need to 
added or modified. An updated PER will be prepared to capture the MCSD’s current needs with a 
focus on prioritizing those areas that are most prone to failure or highest maintenance needs. The 
goal of the PER is to identify a design project that can be completed within the funding provided by 
the funding agency, and also prioritizes most critical needs first. Additionally, the proposed project will 
need to be constructible and fundable. The PER will document the proposed project and include cost 
estimates. The PER will also serve as the technical document necessary for future construction 
funding applications. Once the PER has been reviewed by the MCSD and Division of Drinking Water, 
it will be finalized and used as the basis of design for construction document preparation. 

 
The first step in producing construction documents is to complete a topographic survey of the 

area where the new water infrastructure will go. The survey will capture any surface visible features, 
including valve boxes, hydrants, etc. The survey data will be augmented with any known locations of 
water infrastructure from the MCSD’s water maps, and will be the background for the plan and profile 
sheets. 

 
Construction Documents will be prepared in and submitted at 50-percent, 75-percent and 95-

percent deliverables. These documents will include the construction drawings with pipeline plans and 
profiles, and details of water meters, hydrants, pressure reducing stations, etc. These documents will 
be stamped by the engineers of record, but not signed. Signatures will be added once construction 
funding is available, and final details such as permit requirements, easements modifications, etc. will 
be added. This approach is desired since there is often a time lag between completing construction 
documents and actually being able to fund the project, during which time project features or 
requirements may change and need to be addressed by drawing revision. 

 
CEQA compliance will be accomplished during the Environmental Documentation task. This 

task will, like the Preliminary Engineering Report task, build off of prior work, and is anticipated to 
result in an Initial Study/Mitigated Negative Declaration (IS/MND). The MCSD prepared an IS/MND 
more than 10 years ago, in 2010. As a result, a new IS/MND will be required to meet current 
regulatory requirements. 

 
Similar Project Experience 
Water Works Engineers has collective extensive experience with water distribution system design. 
We recently completed a similar design for the Trinity Knolls Mutual Water Company in Trinity 
County. This project was also funded by SRF. Additional project experience is available upon 
request, or via our website at https://www.waterworksengineers.com/ . 
 
  

Page 48 of 67

https://www.waterworksengineers.com/


 
Project Team 
 
The key team members we anticipate to work on this project, with labor rates, include: 

• Sami Kader, PE (Principal) $249/hr 
• Joe Riess, PE (Project Manager) $215/hr 
• Mike Fisher, PE (QA/QC) $215/hr 
• Kristina Alacon, PE (Project Engineer) $185/hr 
• Perry Webster (CADD Lead Designer) $149/hr 
• Jim Bianchin, Bajada Geosciences (Geotechnical Investigations-Subconsultant) 
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Water Works Engineers Fee Estimate

Client McCloud Community Services District
Project SRF Funding Application-Phase 4 Water Distribution System Replacement
Task Order No 1
Prepared by Joe Riess
Date 12/29/2020

Hours and Fee

Year

Water Works Engineers 2021 hrs fee hrs fee hrs fee hrs fee
Classification Title Hourly Rate

AA1 Administrative Assistant $77 
AA2 Senior Administrative Assistant $108 26 $2,808 4 $432 16 $1,754 6 $658
E0 Jr Engineer / Jr Field Engineer $108 
E1 Staff Engineer $135 
E2 Associate Engineer $165 160 $26,400 300 $50,237 60 $10,047
E3 Project / Structural Engineer $185 16 $2,960 240 $45,061
E4 Senior Project Engineer / Manager $215 80 $17,200 24 $5,160 160 $34,912 24 $5,237
E5 Principal Engineer $249 
I1 Field Inspector $145 
I2 Senior Inspector $162 
I3 Supervising Inspector $180 
T1 CADD Tech 1 / Drafter/Jr. Technician $91 400 $36,942
T2 CADD Tech 2 / Designer/Sr. Technician $122 240 $29,716
T3 CADD Tech 3 / Senior Designer $149 400 $60,487

Expenses
Travel and Expenses $10,000
Geotechnical Report $20,000
Surveying $40,000
CEQA Consultant $100,000

Subconsultant/Expense Markup 0% $0 $0 $0 $0
Annual Increase for WWE rates of 3%

Subtask Total Hours 106 204 1756 90
Subtask Total Fee $30,008 $34,952 $319,109 $115,942

Project Total
Hours
2156

Fee
$500,011

Task 1 Task 2 Task 3 Task 4

Project 
Management

Preliminary 
Engineering 

Report

Construction 
Documents

Environmental 
Documentation

2021 2021 2021.5 2021.5
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PROJECT TASK LIST 

 
Task 
No. Scope of the Project  

1 Project Management 
• Organize and attend project kickoff meeting and site visits to collect 

data on existing water distribution system 
• Monitor and track project budget and schedule 
• Coordinate sub-consultant activities 
• Prepare monthly progress reports and invoices 
• Attend up to two (2) board meetings to discuss the project 
• Assist with claim process for project reimbursement 
• Quality assurance/quality control 

 
2 

 
Preliminary Engineering Report 

• Prepare a Preliminary Engineering Report (PER) for the design of the 
distribution system replacement south of Highway 89 (Phase W8 from 
2009 PER). Existing topography data or Google Earth (or similar level 
of detail) will be used for preliminary engineering activities. The 2009 
PER will be used as a basis for this PER. This PER will be used in 
subsequent construction funding applications. 

• Phase W8 Distribution System Replacement: 
o Approximately 13,870 LF of 6 to 12-inch PVC pipeline 

replacement 
o Approximately 23 new fire hydrants 
o Approximately 89 public water laterals 
o Approximately 6 new water sampling stations 
o Approximately 3 pressure reducing stations 

• Prepare cost estimates 
• Prepare project phasing and construction schedules 

 
3 

 
Construction Documents 
 

• Prepare technical construction plans, specifications, and cost estimate 
for a single construction project, up to a 95-percent design level 
suitable for use in construction funding applications. These documents 
will be fully engineered, and submitted as 50-percent, 75-percent and 
95-percent deliverables. The remaining 10-percent of the design would 
be completed once construction funding is secured, and would include 
final contract document preparation, easement documentation, and 
any changes to the documents related to permit requirements. Major 
subtasks will include the following: 

o Topographic survey, including mapping of existing water system 
the extent practicable 

o Geotechnical investigation and report for pipe trenches and 
structures 

o Plan and profile drawings for piping systems 
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o Details for water meters, fire hydrants and other accessory 

structures 
o Technical specifications (Divisions 01 through 46) 

 
4 

 
Environmental Documentation 

• Review project for possible CEQA Exemptions. 
• Prepare required environmental documents. 
• Prepare CEQA Documents for selected construction project to ensure 

compliance with CEQA and other State and Federal Cross Cutters 
environmental requirements.  
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PROJECT BUDGET SHEET 

 
Task  
No. Scope of the Project Hours 

Estimated  
Cost 

1 Project Management 106 $30,000 

2 Preliminary Engineering Report 204 $35,000 

3 Construction Documents 1,756 $320,000 

4 Environmental Documentation 90 $115,000 

 Total 2,156 $500,000 
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PROJECT SCHEDULE FOR PLANNING  

     

Task 
No. Item Description 

Expected Time of Completion 
from the Date of Execution of 

a Funding Agreement 
1 Project Management 18 Months 

2 Preliminary Engineering Report 6 Months 

3 Construction Documents 18 Months 
4 Environmental Documentation 18 Months 
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MCCLOUD COMMUNITY SERVICES DISTRICT 
RESOLUTION NO. 01, 2021 

AUTHORIZING RESOLUTION 
 
 

WHEREAS, The McCloud Community Services District water distribution system is in 
need of replacement. 
 
WHEREAS, RESOLVED BY THE BOARD OF DIRECTORS OF THE MCCLOUD 
COMMUNITY SERVICES DISTRICT (the "Entity"), AS FOLLOWS: 
 
WHEREAS, The General Manager (the "Authorized Representative") or designee is hereby 
authorized and directed to sign and file, for and on behalf of the Entity, a Financial Assistance 
Application for a financing agreement from the State Water Resources Control Board for the 
planning, design, and construction of the McCloud CSD Distribution System Improvements 
Project (the "Project") 
 
WHEREAS, This Authorized Representative, or his/her designee, is designated to provide 
the assurances, certifications, and commitments required for the financial assistance 
application, including executing a financial assistance agreement from the State Water 
Resources Control Board and any amendments or changes thereto. 

 
WHEREAS, The Authorized Representative, or his/her designee, is designated to represent 
the Entity in carrying out the Entity’s responsibilities under the financing agreement, 
including certifying disbursement requests on behalf of the Entity and compliance with 
applicable state and federal laws. 

 
 

CERTIFICATION 
 

I do hereby certify that the foregoing is a full, true, and correct copy of a resolution duly and 
regularly adopted at the meeting of the Board of Directors held on January 11, 2021. 
 
 
AYES: 
NOES: 
ABSENT: 
Abstain: 
      
                  
        Catherine Young, President of the Board 
 
ATTEST: 
 
      
Andrea Mills, District Secretary

Page 55 of 67



Page 1 of  2 

MCSD BOARD OF DIRECTORS 
January 11, 2021 

 
AGENDA SUPPORTING DOCUMENT 

Agenda Item No. 8 C  
 
 
 
Background: Silver rockets provides our current website support at $50.00 a month ($600.00 per 
year). And they charge $75.00 an hour for any work outside of hosting our site. It seems that the site 
we use through Silver Rockets has had quite a few hiccups and has caused a lot of extra work for 
staff and also created an inconvenience to site visitors when our ordinances, policy’s, etc. have a 
404 error code and have to be put back onto the site, they seem to disappear without a reason.. 
It has been requested that we investigate a different website supporter, our IT personnel highly 
recommended that we investigate Square Space for a website platform. It is said to be a more user 
friendly site for our staff for uploading links and making any of the adjustments that are necessary 
for our daily activities such as updating and adding policies, ordinances, posting meetings agendas 
and minutes etc. 
 Square Space will support everything we currently do on our website at a lesser cost per month. at 
between $240.00 a year and $300.00 per year. This will include tech support if the site acts up.  
 
This will need to be set up by a website specialist to switch over. 
Our IT personnel also recommended that we use a local company called Pusher – for our Website 
design and development. I contacted Pusher and they looked up our site and confirmed that we 
could use Squarespace and that it would cover all our needs. They have built several sites for 
businesses and utilities using Square Space and recommend it to 90% of their customers.  
Pushers current rate is $105.00 per hr. After they develop/design websites they offer their services 
at that current rate or they offer to contract for a lesser fee on retainer. After our website is initially 
migrated over to Square Space it’s unlikely, we will need to have them on a retainer which would 
generate another monthly fee since the Square Space platform offers support included in their 
monthly services charge.     
One of the customers that Pusher transitioned to Square Space a couple years ago is the City of 
Dunsmuir. I spoke to a couple of Dunsmuir’s employees about their opinion of the site through 
Square space and their  Finance Officer Blake Michelsen who uses the site daily had very good 
things to say about how easy and user friendly the site platform is to use and how it is 
simultaneously compatible with Email, twitter and Facebook and how that supports transparency 
and a broader customer base when they are posting agendas or news bulletins. Both Dunsmuir’s 
staff that I spoke with were very happy with how easy Squarespace is to operate.   
 
This proposed transition would cost us initially upfront but would save money over time with a 
lower cost of a site platform through Square Space and potentially have less downtime with errors 
and at the same time be faster and easier to use with less staff time required uploading links or 
maintaining the sites updated content.  
 
See Pushers attached estimate for this possible transition. 

Page 56 of 67



Page 2 of  2 

 
 
 
  
Recommendation:  Contract with Square space as our website host platform for an estimated cost 
of $240.00 a year.  
Hire the company Pusher to migrate our website over to the Square Space platform for a one-time 
estimated cost of $2,520.00.  
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POLICY TITLE:        District Cellular Telephones 
POLICY NUMBER:   2093 
ADOPTED:  November 22, 2004  
REVIEWED:  June 21, 2016,  September 11, 2020                
AMENDED:                 January 27, 2014 
 
2093.10   The purpose of this policy is to establish uniform guidelines for the purchase and use 
of cellular telephones and the appropriate use of the phone and plan. 
  
2093.20   The District’s business needs shall determine which employees are required to possess 
cellular phones to enhance normal and emergency operations.  The General Manager, or designee, 
shall determine if cellular telephone service is required based on reviewing the following guidelines: 
  
 2093.21 Safety/Emergency Response: The employee’s duties involve monitoring, 
 responding or performing other duties or activities that are essential to the safe 
 operation of the District facilities, such that making mobile communication with a 
 cellular telephone is necessary.  
 
 2093.22  On-Call:  The employee’s job assignment involves being on-call, either on a  
 formal assignment basis or as an inherent level of responsibility based on the 
 responsibilities of the position.  
 
 2093.23 Fieldwork: The employee’s normal work duties involve the need to 
 communicate from the field with non-District and District employees.  Typically, this 
 will involve working in locations where no public telephone is reasonably available or 
 practical.        
  
2093.30 The District reserves the right to monitor usage of all District provided cellular 
telephones.  Employees shall be familiar with the required protocol and skill set for effective 
usage of a cellular telephone.  
 
 2093.31 Employees shall use discretion in relaying confidential information over cellular 
 telephones.  Care shall be exercised to prevent equipment theft or vandalism.  
 
 2093.32 Employees shall not use a cell phone, smartwatch or any other mobile device 
 while driving.   
 
 2093.33 The General Manager, or designee, shall approve the purchase and/or 
 installation of cellular telephones.  It shall be the responsibility of the General 

 McCLOUD COMMUNITY SERVICES DISTRICT 
 Policy and Procedure Manual  
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 Manager to ensure that sufficient funds are budgeted for the purchase and monthly 
 operational costs associated with such equipment prior to its use.   
 
2093.40 It is the responsibility of the General Manager and Finance Officer to determine which 
cellular plan is appropriate based on estimated phone usage.  The plan should address the amount of 
airtime and other features needed to effectively perform assigned duties.  Plans should not be 
inflated to simply make sure they are sufficient.   
  
2093.50 A District-provided wireless telephone and wireless telephone airtime service are to be 
used for official District business only. However, it is understood that incidental personal calls will 
sometimes be necessary.  
 
 2093.51The District recognizes that work related situations, such as the necessity to 
 work unanticipated overtime or family emergencies may require the use of a cellular 
 telephone by an employee for personal business.  Cellular telephones shall not be used 
 when a less costly alternative is safe, convenient and readily available.  Employees 
 should keep personal calls brief and use a landline (standard telephone service) when 
 available.   
 
 2093.511 Cellular telephone charges for all calls, whether personal or 
 business related, are included in the monthly statement from the District’s 
 cellular service provider.  Employees are required to reimburse the District 
 for the cost of personal calls in excess of the employee’s predetermined plan 
 threshold, including all applicable taxes.  Records shall be maintained to 
 monitor the usage of cellular telephones and shall be reviewed by the 
 General Manager or designee.   
  
 2093.52 Personal use should not exceed 10% of the total airtime. 
 
2093.60 Cellular telephones that are District property shall not be misused.  Employees using or 
having access to cellular telephone equipment shall be held accountable for their misuse of this 
equipment and shall be subject to appropriate disciplinary action for misuse.  Examples of 
cellular telephone misuse may include, but are not limited to, use for personal profit or to 
transmit an inappropriate message to another party, continual use as a primary means 
communication for non-District purposes.   
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POLICY TITLE:  Providing Employment Reference Information 
POLICY NUMBER: 2255 
ADOPTED:    September 08, 2003  
REVIEWED:  10/28/13; 11/12/13; 11/12/15; 10/21/20   
REVISED:  11/12/13; 02/08/16 
 
 
 
2255.10 All information pertaining to the work performance of District employees or volunteers, 
promotions, demotions, terminations, layoffs or any other personnel information shall be considered 
confidential and shall not be publicly disclosed, except as specifically authorized in writing by the 
General Manager or Board of Directors and in accordance with law.    
 
2255.20 Only the following information, once verified as accurate, may be publicly disclosed by the 
General Manager or his/her designee to anyone calling for an employment reference for a current or 
former District employee: 
 
 2255.21   Employee or Volunteer name 
 
 2255.22  Employee job title(s) 
 
 2255.23 Dates of service 
 
2255.30 A current or former District employee may submit a written request to the General 
Manager for preparation of a letter of recommendation which contains additional information 
regarding the employee’s/former employee’s work performance. 
 
2255.31 The Board of Directors recognizes that the District faces exposure to significant liability 
through the provision of letters of recommendation by District employees.  The Board finds that it is, 
therefore, in the best interests of the District to ensure that letters of recommendation issued by 
individuals in their capacity as District employees, or which could be reasonably interpreted as written 
in the individual’s capacity as a District employee, be accurate and conform to all requirements of law. 
Therefore, the General Manager or his/her designee is directed to create and implement a practice 
whereby all letters of recommendation are reviewed and approved by the General Manager or his/her 
designee before dissemination. 
 
 
 
 
 

McCLOUD COMMUNITY SERVICES DISTRICT 
 Policy and Procedure Manual 
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 2255.32 The General Manager or designee shall process all requests for letters  
 of recommendation regarding all District employees other than himself/herself.  All 
 letters of recommendation to be issued on behalf of the District for current or former 
 employees must be approved by the General Manager or his/her designee. 
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POLICY TITLE:    District Secretary – Job Description 
POLICY NUMBER:  2360 
REVIEWED:   02/25/13; 03/11/13; 08/17/15 
ADOPTED:  October 28, 2002    
AMENDED:  March 11, 2013; February 22, 2016 
 
 
2360.10 Description. The District Secretary acts as the Secretary of the Board. The District 
 Secretary is hired by the General Manager and the Finance Officer.  The District 
 Secretary will be given an annual performance evaluation by the Finance Officer in 
 accordance with MCSD Policy 2175 – Performance Evaluations and presented to  the 
 General Manager for recommendations. Under direction of the General Manager  and 
 with little supervision, acts as administrative assistant to the General Manager, Finance 
 Officer and Public Works Superintendent.  
 

2360.11  The District Secretary attends to administrative detail on special matters 
assigned by the General Manager, Finance Officer and Public Works Superintendent, 
composes correspondence on own initiative on matters not requiring personal attention 
of the General Manager, Finance Officer or Public Works Superintendent, writes 
reports and letters and acts as office manager in the absence of the Finance Officer. 

 
2360.12 The District Secretary prepares agendas, coordinates time schedules and 
attends meetings of the Board of Directors and other District related meetings and 
functions as required, transcribes and edits minutes, prepares drafts of agenda items 
requiring action by the Board, gives information to organizations, employees, 
customers and the general public regarding Board matters, prepares correspondence 
and maintains files on official actions of the Board and the General Manager. 
Processes public records requests. 

 
 2360.13 The District Secretary serves as receptionist for the District, greeting persons 
 conducting business with the District, answering telephones, preparing deposits of 
 daily receipts, picking up and processing mail.  
 
 2360.14 The District Secretary collects service fees and  miscellaneous receipts and 
 posts to the appropriate accounts, sends late notices, files and records liens on 
 delinquent accounts. 
 

 McCLOUD COMMUNITY SERVICES DISTRICT 
 Policy and Procedure Manual  
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 2360.15 The District Secretary reviews, scans and files all run reports and sends the 
 billings to the contractor. 
 
  2360.16 The District Secretary sends thank you letters to donors to the ambulance  
  memorial fund sends letters of acknowledgment to the families and orders memorial  
  plaques to be placed in the library. 
 
 2360.17 The District Secretary oversees workers’ compensation claims.   
 
 2360.18   The District Secretary maintains a filing system for all pertinent District 
 documents. 
 

2360.20    Prerequisite Qualifications:   
 
  2360.21 Graduation from High School and four (4) years of increasingly responsible   
  clerical and secretarial experience. 
 
 2360.22 The District Secretary shall possess a valid California driver's license  and a 
 satisfactory driving record. 
 

2360.30  Desirable Qualifications   
 
 2360.31 The District Secretary should have knowledge of  modern office methods, 
 practices and equipment, and techniques of business letter and report writing. 
 
 2360.32 The District Secretary should have the ability to perform responsible  clerical 
 and secretarial duties and independently take care of administrative detail, compose 
 correspondence independently or from general directions, take, transcribe and edit 
 Board material and  minutes quickly and accurately, type at a speed of not less than 
 sixty (60) words per minute from clear copy and maintain cooperative relationships 
 with those contacted in the course of work. 
 
 2360.33 The District Secretary should have the ability to: plan, organize and supervise 
 the work of  others in the performance of general clerical work, express ideas and give 
 instructions effectively, apply rules and regulations to specific cases, analyze data and 
 draw logical conclusions and take the lead and become a primary source of  reference 
 for assigned areas of responsibility. 
 
 2360.34 The District Secretary should have knowledge of the principles and practices 
 of financial  record-keeping, basic principles of accounting, computerized accounting 
 and  principles of effective supervision. A working knowledge of the Ralf M. Brown 
 Act and it's principles applicable to District operations. 
 
2360.40  Basic Work Hours:  8:00 a.m. to 5:00 p.m., Monday through Friday. The basic day of  
 work for full-time employees is eight (8) hours, exclusive of a one (1) hour meal                 
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            period, which is not paid. 
 
2360.50  Essential Job Duties: 
 
 2360.51 The District Secretary may be required to work overtime as necessary             
             or required to complete necessary projects or job functions.  The physical   
 demands described herein are representative of those that must be met by an employee  
 to successfully perform the essential functions of this job.  
 
  2360.52 Task: Performs receptionist, customer service, clerical and accounting work    
  including operation of related business equipment. 
 
 Physical Demand:  Sitting, standing, stooping, twisting, bending, squatting, close         
                vision, speaking, hearing, use of hands to finger, handle or feel objects, tools or  
 controls, lifting up to 25 lbs. 
 
 2360.53 Task: Performs accounting tasks, including writing journal entries, inputting 
 data to the computer system and using calculator and computer to complete and           
                 balance spreadsheets and do other accounting calculations and mails claim checks. 
 
 Physical Demand:  Sitting, close vision, twisting, bending, use of hands to finger,         
  handle or feel objects, tools or controls, operating a computer. 
 
 2360.54 Task: Prepares and mails billings, reports, forms, questionnaires, etc. 
 
 Physical Demand:  Sitting, close vision, speaking, hearing, use of hands to finger,  
 handle or feel objects, tools or controls, operating a computer and typewriter. 
 
 2360.55 Task: Filing. 
 
 Physical Demand:  Sitting, standing, walking, lifting, pushing, pulling and carrying up   
 to 25 lbs. kneeling, stooping, bending, squatting, close vision, use of hands to finger,  
 handle or feel objects, tools or controls. 
 
 2360.56 Task: Interacts with other special districts, city, county, state and federal  
 agencies, to obtain information, attend meetings, and to respond to inquiries for  
 information from same. 
 

  Physical Demand:   Sitting, standing, walking, close and distance vision, speaking,  
  hearing, driving vehicle. 
 
 2360.57 Task: Attends meetings of the Board of Directors and other meetings, and 
 training as assigned and prepares associated minutes, notes and reports. 
 
  Physical Demand:  Sitting, standing, walking, close vision, speaking, hearing, use of  
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  hands to finger, hand written notes, handle or feel objects, tools or controls, driving 
  vehicles, overnight lodging in hotels. 
 
 2360.58 Task: Answering telephones, processing mail, providing direct customer 
 service. 
 
 Physical Demand:  Sitting, standing, twisting, close vision, speaking, hearing, use of  
 hands to finger, handle or feel objects, tools or controls. 
 
2360.60 Essential Job Duties – Continued 
 
 2360.61 Task: Communicates with District customers and members of the public, to   
 provide requested information and resolve complaints and/or problems. 
 
 Physical Demand:  Sitting, standing, walking, close vision, speaking, hearing, and   
 driving vehicle. 
 
  2360.62 Task: Acts as Office Manager in the absence of the Finance Officer 
 
   Physical Demand: Sitting, standing, stooping, bending, squatting, close vision,  
   speaking, hearing, use of hands to finger, handle or feel objects, tools or controls,  
   operate computer, attend out of town meetings with possible overnight stays, training  
   and functions, driving vehicles 
 
2360.70   Marginal Job Duties 
 

  2360.71 Task: Routine and minor maintenance of office machines. 
 
   Physical Demand:  Sitting, standing, walking, lifting, pushing, pulling and carrying up   
   to 25 lbs. kneeling, stooping, bending, squatting, close vision, use of hands to finger,  
   handle or feel objects, tools or controls. 
 
2360.80   Environmental Demands: 
 
 2360.81 Outside: Travels to do out-of-office business in a variety of weather 
 conditions including rain, snow and heat to +100 degrees Fahrenheit. 
 
 2360.82 Inside: Usually works indoors in temperature-controlled environment. 
 
 2360.83 Fumes/Gases:  Exposure to various colognes/perfumes; infrequent exposure   
 to fumes/dust from printing cartridges. 
 
 2360.84 Noise/Vibration: Business/office machines, office located in close proximity   
                to highway traffic. 
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2360.90   Mental Requirements: 
 
  2360.91 Reading: Reads complex manuals and instructions for computer software  
  and hardware, letters, reports, memos, messages, etc. 
 
 2360.92 Writing: Writes reports, presentations, memos, messages, and fills out  
 information forms.  Needs ability to use or quickly learn the latest version of the  
 District’s currently used word-processing software. 
 
 2360.93 Math: Ability to work with mathematical concepts such as algebra.  Ability  
 to apply concepts such as fractions, percentages, ratios, and proportions to practical  
 situations. Ability to use or quickly learn the District’s currently used spreadsheet 
 software. 
 
 2360.94 Attention to Detail: High level concentration and attention to detail for  
 extended periods of time required to produce reports and spreadsheets. 
 

  2360.95 Repetition: Repetitive data entry to journals and computer system for 
 accounting purposes. 
 
 2360.96 Judgment: Ability to work independently, prioritize work and make decisions 
 regarding correct formatting of work and implementation of same.  Ability to define  
 problems, collect data, establish facts and draw valid conclusions.  Ability to work 
 with others and formulate appropriate instructions to achieve desired goals 
 
 2360.97 Social Skills: Ability to relate cooperatively with members of the public,  
 directors and District personnel on a constant and face-to-face basis. 
 
  2360.98 Communication Skills: Ability to quickly organize and communicate 
   thoughts orally, written or graphically.  Ability to understand communications from 
  others. 
 
2360.100   This job description does not constitute an employment agreement between the 
employer and employee and is subject to change by the employer as the needs of the employer 
and requirements of the job change. 
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	1 011121 RM Agenda
	AGENDA

	3 121420 RM minutes
	MINUTES OF A
	REGULAR MEETING OF THE BOARD OF DIRECTORS
	December 14, 2020
	A regular meeting of the Board of Directors of the McCloud Community Services District was called to
	order at 6:00 p.m. at Scout Hall.  Four Directors (Hanson, Richey, Young, Zanni) were present, M. Rorke was absent. Also present were General Manager Amos McAbier, Finance Officer Michael Quinn, Public Works Superintendent Richie Fesler, Fire Chief Ch...
	1. Pledge of Allegiance.
	2. Approval of Minutes:
	A.  Discussion/action regarding approval of the minutes of the Regular Meeting of November 23, 2020.  C. Richey made a motion to approve the minutes of the Regular Meeting of November 23, 2020, motion seconded by R. Zanni.  Motion passed with 4 Ayes ...
	B. Discussion/action regarding the approval of minutes of the Special Meeting of November 12, 2020. R. Zanni made a motion to approve the minutes of the Regular Meeting of November 12, 2020, motion seconded by C. Young.  Motion passed with 4 Ayes (Ha...
	3. Announcement of Events:  Holiday light judging will take place on the 18th of December.
	4.  Communications:
	5.  Reports:
	A.  General Manager's report discussed the preliminary approval of the Lower Elks Springhouse Grant.  Grant has been  approved for $509,950.00. MCSD will request 50% funding before work begins. There was  discussion of possibly getting a low interest...
	B.  Finance Officer reported that the audit is complete. We are now formatting all financial reports so  that future audits can be completed more effectively. MCSD has had multiple offers of low interest loans  (low 2%) to replace our current higher ...
	C.  Fire Chiefs reported that ALS (Advanced Life Support) is up and running. Chief Miller presented a  monthly breakdown of the volunteers working in the department as well as what types of call and trainings  were done in the month of November. (Ple...
	Chief Miller also reported that they are working on learning the history of the MCFD and improving  the  kitchen and lower area of the Firehouse. Possibly adding a bathroom with shower for the employees to use  after returning from calls. Chief Mille...
	A member of the public commended Fire Chief Miller for his hard work on his very thorough reports this month. They also expressed concern with MCFD enforcing Ordinance No. 28, Regulating Hazardous Vegetation.
	Another member of the public commented on the relationships between the Board and Staff.
	D.  Public Works Superintendent reported that the new dump/plow truck is in service, a new heater has  been installed in the Scout Hall and its roof's nails have been replaced with screws. Three aging and unsafe  light poles have been removed from Ho...
	E.  Directors report- None
	F.  Committees report- R. Zanni reported that the Old Courthouse siding and windows are in and a  French drain will be installed on the north side of the Courthouse to improve drainage.
	G. Assignment of Committee Members
	1. Public Works Committee- Michael Rorke and Christine Richey
	2. Finance and Audit Committee- Mick Hanson and Cathy Young
	3. Safety Committee- Mick Hanson and Raymond Zanni
	4. Policy Review Committee- Michael Rorke and Christine Richey
	5. Fire and Ambulance Committee-Christine Richey and Michael Rorke
	5. Old McCloud Courthouse Project- Raymond Zanni and Cathy Young
	6. Water bottling ad hoc- Raymond Zanni and Mick Hanson
	Designation of Michael Quinn as LOLA representative
	6. Consent Agenda:
	A.  Approval of expenses in the amount of $26,774.35.  C. Richey made a motion to approve the  expenses in the amount of $26,774.35; motion seconded by M. Hanson.  Motion passed with 4 Ayes  (Hanson, Richey, Young, Zanni). One absent, Rorke
	7. Old Business:
	second and final reading of proposed changes to Policy 2320-Utility Worker II- Job Description.  Seconded by C. Young. Motion passed with 4 ayes (Hanson, Richey, Young, Zanni). One absent, Rorke.
	second and final reading of proposed changes to Policy 2320-Utility Worker II- Job Description.  Seconded by C. Young. Motion passed with 4 ayes (Hanson, Richey, Young, Zanni). One absent, Rorke.
	8.   New Business:
	9.  Public Comment:  None, all comments were made after Fire Chiefs report.
	Catherine Young/President of the Board  Andrea Mills/Secretary of the Board
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